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1. O6mue noJioKeHHst

1.1. Hacrosmee ITonoxenune pazpaboraHo B cooTBeTcTBUY ¢ DenepanbHeM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 unbopManuu, HHOOPMAMOHHBIX TEXHOJOTHAX M O 3alMTe WH(OpMAIMUY» B
penakuui or 18 mapra 2019 r, @emepanbubiM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O
IEPCOHAIBHBIX JaHHBIX» B pemakmuu oT 31 pmexabps 2017r; Koncrutynmeit Poccuiickoii
Qenepatun 1 TpynoBeiM  koxekcoM Poccuiickoit @expepanuu, YCTaBOM —JOMIKOJIBHOIO
obpa3oBarenbHOro yupexaeHus. I[Ipu cocraBieHwd yureHO IlonokeHme 06 OCOOEHHOCTIX
00pabOTKH MEpCOHANBHBIX [JAaHHBIX, OCYIIECTBISIEMOM 0€3 HCIOJb30BAHUS  CPEICTB
aBTOoMaTH3aluy, yTBepxkaeHHoe IlocranoBnenuem IlpaButensctBa P® Ne 687 ot 15.09.2008r;
TpeboBaHusi K 3aIUTe NEPCOHATBHBIX JaHHBIX IPH UX 00paboTke B HHPOPMALMOHHEBIX CHCTEMAX
NEPCOHAILHBIX JaHHBIX, yTBepkaeHHble IlocranoBnenuem IlpaButenscTBa Poccuiickoit
Oenepanuu Ne 1119 o1 01.11.2012r.

1.2. Jlannoe IlonoxkeHue ompeziensieT OCHOBHBIE TpeOOBaHHS K 3amuTe, 00paboTKe, MOPSKY
NOJTyYEHHSs], XPAHEHHUS, UCTIOIB30BaHUS U NIepejadd IEPCOHANBHBIX JaHHBIX COTPYIHHUKOB JIETCKOTO
caja, a TaKKe OTBETCTBCHHOCTb 3a HapyIIEHHE HOPM, PEryIHPYIOIHX 00paboTKy H 3aluTy
[IEPCOHAJIBHBIX JAHHBIX B JOIIKOIBHOM 00pa30BaTEIbHOM YUPEKICHHH.

1.3. IlonoxxeHue ycTaHABIMBAET OCHOBHBIE IIOHSATHS U COCTAB IIEPCOHANIBHBIX JAaHHBIX PAGOTHUKOB B
JIOV, pernamenTupyeT GOpMHUPOBAHHE U BeICHHE JIMYHBIX J€JI, ONPEeIsieT paBa U 00I3aHHOCTH
paGOTHHKOB MO 3alUTC ICPCOHAIBHBIX JaHHBIX, a TAKKEC OOA3AaHHOCTH COTPYAHHKOB IO
00€CIIEUCHHUIO IOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX.

1.4. Ilenbto Hacrosmmero IlonoxeHust siBisercss oOOecleyeHHe 3allUThl NpaB M CBOOOJ
IEaroru4eckuX pabOTHUKOB M OOCITY)KMBAIOIIErO NEepcoHana Npu 00paboTke MX MEPCOHAIBHBIX
JIaHHBIX, B TOM YHCJI€ 3aIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOU JKU3HH, THYHYIO TAUHY.

1.5. Ilpu onpeznenesny 06beMa U COAEPIKAHUS MEPCOHATBHBIX TAHHBIX paOOTHUKA aJMUHUCTPALIHS
JIOV pykoBoactByercst Koncrurynumeit Poccwmiickoit ®@enepanmn, PenepaibHBIMA 3aKOHAMH H
HacrosiuM [lonoxenuem.

1.6. IlepconanbHble JaHHBIE OTHOCSTCS K KaTeropuH KOH(HICHIHAIbHON HHbOpManuu. Pexum
KOH(HUICHINATFHOCTH TEPCOHANBHBIX JAHHBIX CHHMAETCs B CliydasX OO€3JIMYMBaHMs WM IO
HCTEUEHUH 75 JIET CPOKa XPaHEHHUs], €CIIH HHOE HE OMPEAEIICHO 3aKOHOM.

1.7. Hacrosimee IlonojkeHHe SBISETCS BHYTPEHHHM JIOKATHHBIM HOpMaTHBHBIM aktom JIOV,



MyHunumnagbHoe OI0)KETHOE JTOIMIKOIbHOE 00pa30oBaTeIbHOE YUPEKISHUE
«Jlercknii cag Ne3 «Kosmocok» ¢. KpacHoe»
(MBAOY «Jerckuii cag Ne3 «Koaocok» c. KpacHoe»)
652576, Kemeponckas obnacts- KY3BACC, Jlennnck-Ky3Henkuii paiioH,
c. Kpacnoe, yn. Uanaesa, 1. 4, ten. 6-12-57, dc-3k@mail.ru

«COI'TACOBAHO» «YTBEPXIAIO»
[Ipencenarens nepBuUHOM MPOdCOI03HOM 3agenyrommii MBIOY
opra"usanuu «Jlerckuii cag Ne 3 «Konocok» c. KpacHoe»

(HaMMEHOBaHUE JOIIKOIBHOTO
00pa30BaTEIBLHOTO YUPEKICHUS)

IIpotokom Ne OT « ». 20 T
/_HM. CmenoBa_/
MOJINUCH pacmudpoBKa MOIMUCH
[Tpukas Ne OT«__ » 20 T
HosoxeHnue

0 3a1IMTe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB
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1. O0mue moJ10KeHHUA

1.1. Hacrosimee Ilonoxenue pazpaboraHo B cooTBeTcTBHM ¢ DenepaibHbM 3ak0HOM Ne 149-D3 ot
27.07.2006 r «O6 undpopManmu, HHOOPMAIMOHHBIX TEXHOJOTHIX W O 3alIUTe WHPOpMAIMK» B
penakiuu ot 18 mapra 2019 1, denepanpabiM 3akoHOM Ne 152-®3 or 27.07.2006 r «O
MEePCOHANBHBIX JaHHBIX» B penakiuu oT 31 pexabps 2017r; Koncrurymueinr Poccuiickoit
Oenepaunn 1 TpynoBeiM  kojaekcom Poccuiickon  ®Pepepauuu, YCTaBOM —JOIIKOJIBHOTO
oOpa3oBatesnibHOTO yupexaenus. llpu coctaBnenun yureno Ilomoxkenue 00 0coOeHHOCTAX
00pabOTKM TEpPCOHATBHBIX JAHHBIX, OCYIIECTBIsSIEMOW 0€3 HCIOJIb30BaHHS  CPEICTB
apTomartm3anuu, yreepxkacHHoe IloctanoBimenuem IlpaBurensctBa PD Ne 687 or 15.09.2008r;
TpebGoBaHUs K 3aIUTE IEPCOHATBHBIX JAHHBIX MTPU UX 00pad0TKe B HHPOPMAIIHOHHBIX CHCTEMAaX
MePCOHANIbHBIX JaHHBIX, YyTBepxkAeHHble [loctanoBnennem IIpaBurensctBa Poccuiickoii
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlomoxeHue omnpeaensieT OCHOBHBIE TpeOOBaHWSA K 3alIuTe, OOpabOTKE, MOPSIKY
MOJTYYeHUS!, XpaHEHUS, UCTIOIB30BaHMSI U TEPelauil IEPCOHATBHBIX JAHHBIX COTPYAHUKOB JIE€TCKOTO
caja, a TaKXKe OTBETCTBEHHOCTh 3a HapylICHHE HOPM, PEryIupyromux oOpaboTKy U 3alluTy
MEPCOHABHBIX TAHHBIX B JOIIKOJILHOM 00Pa30BATEIILHOM YUPEKICHHH.

1.3. IlonosxeHue ycTaHaBIMBaeT OCHOBHBIE MOHSATHUS U COCTAB MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B
JOVY, pernamentupyetr GOpMUPOBAHHE U BEACHHUE JIMIHBIX JICT, OTIPEIENISIeT MpaBa U 00s13aHHOCTH
pabOTHUKOB MO 3allMTe TMEePCOHANBHBIX JAaHHBIX, a TakXke OO0S3aHHOCTH COTPYIHUKOB TIO
00€CTIeYeHNIO TOCTOBEPHOCTH MEPCOHAIBHBIX IAHHBIX.

1.4. lensto wHactosmero Ilonoxkenuss sBnsieTcs oOecmedyeHHe 3alUuThl TpaB U CBOOOT
MeJarornyeckux pabOTHUKOB U 0OCITY’KMBAIOILErO MepcoHaIa Mpu 00paboTKe MX MEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE 3aIUTHI IPAB HA HEMIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, INYHYIO TaliHY.

1.5. Ilpu onpenenennn oObeMa U COJIepKAHUS TIEPCOHATBHBIX JTaHHBIX PAOOTHUKA aIMUHUCTPALIUS
JOV pykoBoacteyercsi Koncrurynuein Poccuiickoit @enepanuu, denepalbHbBIMU 3aKOHAMHU U
HacTogmuM IlojtoxxeHEM.

1.6. TlepconanbHble AaHHBIE OTHOCSTCS K KaTeropuu KOH(HIECHIMATbHON MHpopManuu. Pexum
KOH(DUICHITMATHHOCTH TIEPCOHAIBHBIX JaHHBIX CHUMAETCA B CIIydasX OOE3JIMYMBAHUS WU TIO
HCTEUYEHUH 75 JIET CpOKa XpaHEHUs!, €CJIM MHOE HE ONPEEICHO 3aKOHOM.

1.7. Hactosimee IlonoxeHue sBiIs€TCS BHYTPEHHUM JIOKAJIbHBIM HOpPMAaTUBHBIM akToMm JIOVY,
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00s13aTeIbHBIM JJI1 UCIIOJIHCHHUSA BCCMU pa6OTHI/IKaMI/I, HMCIOIIIUMHA JOCTYIlI K HNCPCOHAJIbHBIM
JAaHHBIM COTPYAHHUKOB TOMIKOJIBHOT'O O6paSOBaTeJ'H)HOFO YUYPCIKIACHUA.

2. OCHOBHbIE MOHATHS U COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB
2.1. Ilepconanvuvie Oauuvie - nr00as WHPOpPMAIMS, OTHOCSIMIASACA K OIPEACICHHOMY WU
OTIpe/IeIITeMOMY Ha OCHOBAHHH TaKOW HH(POPMAITUHU (PU3HICCKOMY JIHITY, B TOM YHUCJIE €T0 (haMUIIHs,
UMsl, OTYECTBO, T'OJI, MECSI, J1aTa U MECTO POXKACHHsS, a TaKXKe aJ[pec, CEMEWHOe, COIHAIILHOE,
HMMYIIIECTBEHHOE TOJIOKEHHE, 00pa3oBaHue, mpodeccusi, J0X0Ibl U Apyras HHPOpMaIIHsl.
2.2. Ilepconanvuvie danHvle pabomuuka - 3To nHpopManus, HeoOxoaumas 3aBenyomemy 0OV B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSMH U Kacaroliasicsi KOHKpeTHOro cotpyanuka. [lox nundopmarnueit o
paboOTHHKE MOHMMAIOTCS CBEACHHS O (PaKTax, COOBITUAX M OOCTOATENbCTBAX KHU3HH PabOTHHKA,
MO3BOJIAIOIINE UJIEHTUDUIIUPOBATH €ro TNYHOCTH. [lepcoHanbHble JaHHbIe paOOTHUKA cCoAepKaTCs B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO y4eTa paOOTHUKOB - INYHOM JIeJie paOOTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHBIX — ITO NEUCTBHS (OTIEpAIMK) C IEPCOHAIBHBIMU TaHHBIMU,
BKIIIOUasi COOp, CUCTEMATHU3AIIMIO U HAKOIIJICHHUE, XpaHEHUE, YTOUHEeHHE (OOHOBIICHUE U H3MEHEHUE),
HCIIOJIb30BaHUE U paclpoCTpaHeHue (B TOM YHCIIe Mepeaaya) NepCOHANbHBIX TaHHBIX.
2.4. PacnpocmpaneHue NepCOHANbHLIX OAHHLIX - JICWCTBUS, HaIlpaBlIeHHBIE Ha TIepenady
MEePCOHANBHBIX JIAHHBIX OMpEeNIEHHOMY Kpyry nuIl (mepefada MepcoHANIbHBIX JTAHHBIX) WU Ha
O3HAKOMJICHHE C TIePCOHAJIBHBIMU JIAHHBIMH HEOTPAHUYCHHOTO Kpyra JHI, B TOM YHCIE
o0HapoJ0BaHHE MEPCOHANbHBIX JAHHBIX B CpPEACTBAX MaccOBOW HH(pOpMalUH, pa3MelleHHuEe B
WH(OPMAIIMOHHO-TEIEKOMMYHHKAITMOHHBIX CETSX WJIU MPEIOCTABICHHUE TOCTyIA K TePCOHAIBHBIM
JAaHHBIM KaKHUM-TTHO0 MHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbbix OaHHblx - NEUCTBUA (ONEpalui) ¢ TMePCOHATBHBIMU JTaHHBIMH,
coBepiiaemsbie JJOVY B 1essIX NPUHITHS PEIICHUH WM COBEPIICHUS UHBIX IEMCTBUM, TOPOXKIAIOIIUX
IOPUMYECKHUE TIOCIIC/ICTBUS B OTHOIICHWUM PAOOTHWKA WM JAPYrUX JHUI[ JHOO0 WHBIM 00pa3oM
3aTparuBaroNIMX MpaBa U CBOOOIBI paOOTHUKA W IPYTHX JIMII.
2.6. Obweoocmynmvie nepconavhvie Oannvie - ePCOHANIbHBIC JaHHBIC, JOCTYI HEOIPAHHUYCHHOIO
Kpyra JUI[ K KOTOPBIM MPEIOCTaBIEH C COIacus pabOTHUKA MU Ha KOTOPHIE B COOTBETCTBHH C
(beneparbHBIMU 3aKOHAMHU HE PACIIPOCTPAHIETCs TpeOOBaHNE COOTIOIEHUS KOH(UACHITNATEHOCTH.
2.7. B cocTaB nepcoHalbHBIX JaHHBIX paboTHHKa JIOY BXOIMT:

* aHKETHbIE U OuorpapuuecKkue JaHHbIE;

* o0Opa3oBaHue;

* CBEJCHUS O TPYIOBOM H OOIIEM CTaxe;

* CBEJICHHUS O COCTaBE CEMbH;

*  [aCIOPTHBIC JAHHBIC;

* CBEJICHHUS O BOMHCKOM Yy4YeTe;

* CBeJICHUS O 3apabOTHOM TUIATe COTPYIHHKA,

*  CBEJICHUS O COIMAJILHBIX JIbFOTaX;

*  CHENHaIbHOCTH;

* 3aHUMaemasi I0JKHOCTb;

* aJpec MecTa )KUTEJIbCTBA U TeJIe(OH;

*  MecTO paboThl WK y4eObl YICHOB CEMbU U POJICTBEHHUKOB,;

* cojepXaHHe TPYAOBOI'O J0r0OBOPA;

*  MOJJMHHUKU U KOIHH MPUKA30B;

* JIMYHOE JIeJIO U TPY/IOBask KHUKKA COTPYIHUKA;

*  OCHOBAHHS K MPUKA3aM;

* Marepualibl 1O TMOBBIILIEHUIO KBaIU(UKAIMK M TEpPEroAroTOBKE COTPYAHHKA, €ro

aTTeCTalllH, CITy>)KeOHBIM pacclieIOBAHUSM.

2.8. JIuynoe geno paborHuka JIOY HaXOIUTCs B JOKYMEHTAIMH JIEJIONPOU3BOAUTENS U COCTOUT U3
CIICIYIOIIUX JIOKYMEHTOB:

*  aHKeTa;

* aBroOuorpadus;




*  KONHHU JOKYMEHTOB 00 00pa30BaHuM;

* kaptouka popmer T-2;

*  KOIHWs MpHKa3a o npuéme Ha paboTy;

*  TPYIOBOW JIOTOBOP;

* JIOKyMEHTHI, CBSI3aHHBIE C TIEPEBOJOM U MEepeMelleHHeM paboTHUKA (KONMUHM TMPUKA30B,
3asiBIeHUs pabOTHHKA U T.I1.);

* BBINUCKU (KOMHH) W3 JOKYMEHTOB O IMPUCBOCHHH IOYETHBIX 3BAHMIA, YUYEHOW CTEICHH,
HarpaJIeHUH rocyJapCTBEHHBIMHU HarpaiaMu;

*  KOIUU HArpaJHbIX JTUCTOB;

*  aTTECTAIlOHHBIE JIHCTHI;

*  KOIHUU TMPUKA30B O MOOMIPEHUSIX, B3BICKAHHSIX;

*  XapaKTepUCTUKHU C MPEIBIIYIIETO MeCTa pabOThI;

* 3asgBIEHHE PaOOTHHUKA 00 YBOJIBLHEHUH,

*  KOIus Impukasa 00 yBOJIbHEHHH;

* 3agBineHHe paboTHHKAa 00 o3HaKomieHMH c AokymeHtamu JIOY, ycTaHaBIMBAIOUIMMU
MOPSIIOK  00pabOTKM TMEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, a TaKXe O €ro mpaBax H
00513aHHOCTSAX B 9TOM 00JIaCTH;

e Jpyrue JOKYMEHTBHI, HaxOXXIEHHE KOTOPbIX B JIMYHOM Jele OyJaeT MpU3HAHO
11erecoo0pa3HbIM;

* B JHMYHOE Jeli0 pabOTHHMKAa JOMIKOJIBHOIO 00pPa30BaTEIbHOIO YUYPEKACHHUS BKIIIOUACTCS
TaKXXe OMHCH BCEX JTOKYMEHTOB, HAXOISAIINXCS B JEJIE.

2.9. Pasmemenue Ha oduimanbHOM caite ¢ortorpaduii pabOTHHUKOB, BHACO C PaOOTHHUKAMHU
COTPYIHHUKHU Pa3pelIaloT MyTeM MPeJTOCTaBICHHS COTIacusi Ha 00pabOTKy MepCOHANBHBIX TaHHBIX B
JIOLITIKOJIBHOM 00Pa30BaTEeIbHOM YUPEKICHUH.

2.10. TlepconanwsHble nanHbie padoTHuka JIOY sBisSOTCS KOH(PUICHINATHHON HHpOpManHe u He
MOTYT OBITh HCIOJB30BaHbl COTPYAHUKAMHU JOUIKOJIBHOTO OOpa30BaTENBLHOTO YUPEXKICHUS B
JUYHBIX TEISIX.

3. lopsiiok mosryuyeHusi, 00padOTKM U MepeIavu NepcoOHAIbHbIX TaHHBIX PA0OTHUKOB

3.1. TTox 06paboTKOM TIEpCOHANBHBIX JaHHBIX padoTHUKA JJOY moHnMaeTcs oay4deHue, XpaHeHHe,
KOMOMHHpOBaHWE, IMepefada WIM JI000e JApyroe HCIONb30BaHUE TMEPCOHANBHBIX JaHHBIX
COTPYZIHHUKA JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUPEIKIACHNUS.

3.2. B niensx obecneueHus mpas U ¢CBOOO YEIOBEKA M IpakIaHUHA IPU 00pabOTKE MEPCOHAILHBIX
JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATHCA CAeAYIONE 001Me TPeOOBAHUS:

3.2.1. TlonydyeHue, xpaHeHHe, KOMOMHMpPOBaHUE, Nepedaya WM J000e Ipyroe HCIOJIb30BaHUE
MEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYHMIECTBIATHCS HUCKIIOYHTEIHLHO B IIEIAX
obOecriedeHuss COOMIOJCHHSI 3aKOHOB W HMHBIX HOPMATUBHBIX TIPAaBOBBIX aKTOB, COACHCTBHS
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOYUYCHHH W TPOJBWIKEHUU IO CIYyKOe, o0ecTeueHus JIMIHON
0€30MacHOCTH COTPYAHHMKOB, KOHTPOJS KOJMYECTBA UM KadecTBa BBIMOIHAEMON paboThl U
o0ecrieueHns COXPaHHOCTH UMYIIECTBA.

3.2.2. llpu ompenenenuun oObemMa M COAep)KaHUS, 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX
paborauka 3aBexnyrommii JIOY nmomwken pykoBoacTBoBathes Konctutymmed  Poccwmiickoit
®deneparun, TpyaoBBIM KOJIEKCOM U HHBIMU (efepatbHBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHabHBIC JaHHBIC pa0OTHHKA IOJYYaAIOTCA y HEro camoro. Ecim mepcoHanbHBIC
nanHble coTpyaHuka JIOY BO3MOKHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHUK JOKEH
OBITh YBEIOMJIEH 00 ATOM 3apaHee, U OT HEro JOKHO OBbITh MOJIy4€HO MHUCbMEHHOE COTJIacue.
3.2.4. 3aBenyroNIHii TOMKOIBLHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM JIOJKEH COOOIIUTh PAOOTHUKY
0 LIEJISAX, MPEeAIoJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOITy4YeHHUs MEPCOHANBHBIX JaHHbBIX, a TAKKE O
XapakTepe MOJIeKAIUX MOYUSHUIO TIEPCOHAIBHBIX JTaHHBIX U MOCIEACTBUAX 0TKa3a COTPYIHHUKA
JaTh MUCbMEHHOE COTJIaCHE Ha UX MOJIy4YeHHUE.

3.2.5. He momyckaeTcs mony4eHHe U oOpaboTKa MepcoHANbHBIX AaHHBIX padoTHuka IOV o ero
MOJINTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKICHUAX M YAaCTHOM KU3HU, a TaKKe O €ro 4JeHCTBE B




OOIIECTBEHHBIX O0BEIUHEHUSX WM €ro MPOo(COI3HON JESITENbHOCTH, 32 UCKIIOUEHUEM CITydaesB,
MIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickor denepanum.

3.2.6. PabGoTonaTens He UMEET MPaBO MOMy4YaTh U 00padaThIBaTh MEPCOHANBHBIC JaHHBIC pAOOTHHKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSX WM €ro MpPOQCOI3HOU IeATEIHLHOCTH, 3a
UCKITIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eepaTbHBIMU 3aKOHAMHU.

3.2.7. Tlpyu TpWHATHH PEUNICHUH OTHOCUTEIIFHO PaOOTHHUKA HAa OCHOBAaHUH €r0 TEePCOHATBHBIX
JAaHHBIX HE JIOMYCKAETCsl UCTOIh30BaHUE JAHHBIX, MOTYYCHHBIX UCKIIOYUTEILHO B Pe3yIbTaTe UX
aBTOMATHU3HPOBAaHHON 00PaOOTKU MIIH AJIEKTPOHHOTO MOJTYyYEHUS.

3.3. [IpuHIune 00PadOTKH ITEPCOHANBHBIX JAHHBIX paboTHrKoB JJOVY:

* 3aKOHHOCTH IIeJIel U CIOCOOOB 00pabOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUSA IleNieil 00pabOTKH MEPCOHATBHBIX JAHHBIX IIEJISIM, 3apaHee OINpPEIeICHHBIM U
3asBJICHHBIM TpH cOOpe MEepCOHANbHBIX JaHHBIX, a TaKXKe IOJHOMOYHMSAM pabOTHHKA,
OCYILECTBISIONIETO 00pabOTKY MePCOHAIBHBIX JaHHBIX;

* COOTBETCTBHS 00BbEeMa M XapakTepa o0pabaThiBaeMbIX NMEPCOHAIBHBIX JTaHHBIX, CIIOCOOOB
00paboOTKH IEPCOHATBHBIX JAHHBIX LIETISIM 00paOOTKHU MEPCOHATBHBIX IAHHBIX;

* JIOCTOBEPHOCTH TEpPCOHANBHBIX JAaHHBIX, HMX JOCTATOYHOCTU HJs Ieneid oO0paboTkw,
HEJIOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JAHHBIX, N30BITOYHBIX IO OTHOIIEHHUIO K IIEJISM,
3asIBJICHHBIM NpU cOOpe MEePCOHANBHBIX JaHHbBIX;

*  HEJOMYCTHUMOCTU OOBEIWHEHHS CO3JaHHBIX JUISI HECOBMECTHUMBIX MEXIy co00i 1enei 6a3
JTAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JTAHHBIX.

3.4. B cimygasix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIMIPOCAMHE TPYAOBBIX OTHOIIICHHH, B COOTBETCTBUU
co cT. 24 Koncrurymuu Poccuiickoit denepannn BO3MOXKHO TMONYyYeHHE W 00paboTKa MaHHBIX O
YaCTHOW KHW3HU paOOTHUKA JOMIKOJIBHOTO OOpa30BaTEIbHOTO YUPEKICHUS TOJIBKO C €ro
MUCBMEHHOTO COTJIaCcHsl.

3.5. K o0pabotke, nepeaade U XpaHEHUIO NMEPCOHANBHBIX JAHHBIX PA0OTHUKA MOTYT UMETH JOCTYII
COTPYIHUKH JAOUIKOJIEHOTO 00Pa30BaTENbHOTO YUPEHKICHUS.

3.6. Hcmonp3oBaHWEe TEPCOHAIBHBIX JAaHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHH C IEJISIMH,
OTIpEACNMBIINMH UX TMonydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BAHBI B IENSIX
MPUYUHEHUS UMYIIECTBEHHOTO H MOPAJLHOTO BpeIa rpaKaaHaM, 3aTPyTHEHUS peau3alni paB |
cBoOox rpaxnan Poccuiickoit @eneparuu. Orpanndenue npas rpaxkaad Poccuiickoit denepanmu Ha
OCHOBE WCIIOJIb30BaHUsI WH(MOpMAamuu 00 WX COIHMAIBLHOM IPOWCXOXKICHUH, O PACOBOM,
HAI[MOHATILHOM, SI3bIKOBOM, PEIMTHO3HON U MApTUHHON MPUHAAICKHOCTH 3aMpelIeHo U KapaeTcs B
COOTBETCTBHH C 3aKOHOAATEIIECTBOM.

3.7. Tlepenava mepcOHANBHBIX JAHHBIX PaOOTHHKA JAOUIKOJIBHOTO 00pa30oBATENbHOTO YUPEKICHUS
BO3MOKHA TOJIBKO C COTJIACHS paOOTHHKA B CITydasx, IPSIMO MPEyCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit denepanuun.

3.8. Ilpu mepemavye mepcoHATbHBIX JIAHHBIX paboTHWKA 3aBenyrommi JIOY momkeH cobioaTh
clenyolre TpeOoBaHus:

* He cooOmaTh MEepCOHAJbHBIC IaHHBIE PAOOTHHKA TPETheH CTOpPOHE 03 MHUCHMEHHOTO
corimacus pabOTHHKA, 3a HCKIIOUEHHEM CIy4aeB, KOTJa O5TO HEOOXOAMMO B IENsIX
MpEeNyNpexIeHUs Yrpo3bl JKU3HM U 3J0pOBBI0 pabOTHUKA, a Takke B ciydasx,
YCTaHOBJICHHBIX (heJiepabHbIM 3aKOHOM;

* HE coo0marh NEepPCOHAJIbHBIE JIaHHBIE paOOTHHMKA B KOMMEPYECKHX IIeJIIX Oe3 ero
MMMCEMEHHOTO COTJIACHS;

* [peAynpeauTh JIML, MOJIyYaloIUX MEepCOHAJbHBIE JaHHbIE paOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIMINb B MENSIX, JJIS KOTOPBIX OHH COOOIIEHBI, H
TpeOoBaTh OT 3THUX JIML MOJITBEPXKIEHHUS TOro, YTO 3TO MpaBwiio cobioneHo. Jluia,
MOJTyYaroIue epCOHAIbHBIC TaHHbIe pa0OTHHKA, 003aHbI COOIIOAATh PEKUM CEKPETHOCTU
(koH(pUOEeHIIMATEHOCTH). JlaHHOE TIOJIOKEHWE HE  pacmpocTpaHseTcs Ha OOMeH
MEPCOHATBHBIMU JIAHHBIMH PAaOOTHUKOB B TMOPSJKE, YCTAaHOBICHHOM (heneparbHbIMU
3aKOHAMH;

* paspemiath JOCTYyH K TEpPCOHAIBHBIM JAHHBIM PAOOTHHKOB TOJBKO CHEIHAIBHO




YIOJHOMOUYEHHBIM JIMIIaM, OIpeenaeHHbIM npuka3oM no IOV, npu 3ToM yka3aHHbIE JIMLA
JOJDKHBI UMETh MPABO TOJIy4aTh TOJIBKO TE€ MEPCOHATBHBIC TAaHHBIE PaOOTHUKA, KOTOPHIE
HEO0OXOIUMBI ISl BBITOJTHEHUS! KOHKPETHBIX (DYHKITUH;

* He 3ampamuBaTh UHGOPMAILUIO O COCTOSHUU 370POBbsl paOOTHHKA, 32 MCKIIOUEHHEM TeX
CBEJICHHUI, KOTOpPBIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTH BBITIONHEHUS PaOOTHHUKOM
TPYAOBOH (YHKIINH;

* MepeaaBaTh MEpPCOHATbHBIC JaHHBIE paOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM TpPYyAOBBIM KOJEKCOM, M OTpaHUYMBATH 3Ty HMH(POPMALUIO TOJBKO TEMH
MEePCOHATBHBIMU  JTAHHBIMH ~ paOOTHUKA, KOTOpPbIE HEOOXOAMMBI JJIsi  BBHITIOJTHCHHS
yKa3aHHBIMH MPEJACTaBUTEISAMU UX (DYHKIUH.

3.9. Ilpu mepenade mepcOHANBHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHUX IEIAX) 3a
npeaensl JIOY 3aBenyromniuii 1€TCKUM CaJloM HE JIOJDKEH COOOIIaTh ATH JTaHHBIC TPEThEH CTOPOHE
0e3 MUCHhMEHHOT'0 COrlacksi padOTHUKA, 32 UCKIIFOUEHUEM CITy4aeB, KOT/Ia TO HEOOXOUMO B IEIAX
MPEeNyNpeXICHNUsS Yrpo3bl KU3HM W 370POBbI0 pAaOOTHMKAa WJIM B CIydasx, YCTaHOBJIEHHBIX
denepaabHBIM 3aKOHOM.

3.10. Tlepenaua nmepcoHANBHBIX JAaHHBIX PAOOTHHKA B Mpeaesiax JOMKOILHOTO 00pa30BaTeIbHOTO
YUPEKIACHUS OCYIIECTBISIETCS B COOTBETCTBUH C JIOKAJTbHBIMU HOPMATUBHBIMU aKTaMU YUPEIKICHUS.
3.11. He nomyckaeTcsi oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaayueii nepcoHalbHON HHGOpMauu
1o Teneony mwiu pakcy.

3.12. Bce Mepsl KOH(UICHIIMAIBHOCTH MPU cOope, 00paboTKe M Mepenay MepCoOHANbHBIX JTaHHBIX
COTPYAHHMKA PACIPOCTPAHSAIOTCS KaK HA OyMaKHbIE, TaK U Ha 3JIEKTPOHHBIC (ABTOMATU3UPOBAHHBIE)
HOCHUTETH HHPOPMAIIIH.

4. ®opmupoBaHue U BeJleHHe JUYHBIX e padoTHukoB JOY

4.1. JInanoe neno pabOTHUKA JOIIKOJBHOTO 00pa30BaTEILHOTO YUPEXKICHUS (POPMHUPYETCS MOCIIe
W3JIaHus TIPHUKa3a o ero mpuéme Ha padoTy.

4.2. llepBoHayaJlbHO B JIMYHOE JEJIO TPYNIUPYIOTCS JOKYMEHTBI, COAep)Kallfe MepCOHATbHBIC
JaHHbIe paOOTHHKA, B MOPSJIKE, OTPAXKAIOIIEM Mpoliecc TpuémMa Ha paboTy:

* 3agBieHHE pabOTHHUKA O IIpHUEME Ha padoTy;

* aHKeTa;

* aBroOmorpadwus;

*  XapaKTepUCTUKA-PEKOMEHIAINS;

* KOmWs IpHKa3a o MpuéMe Ha paboTy B IOIIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHHUE;

* pacrnucka paboTHMKa 00 oO3HakoMiIeHUM ¢ jgokymeHTamu JIOY, ycTaHaBIMBaIOUIMMU
MOPsIIOK 00pabOTKKM TMEpPCOHATBHBIX JAaHHBIX PAOOTHHUKOB, a TakXke 00 €ro mpaBax H
00513aHHOCTSIX B 3TOI 001acTy;

* pacmucka pabOTHWKAa 00 O3HAKOMIIGHWH €r0 C JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMHU
JIOUIKOJIBHOT'O 00pa30BaTEeNbHOIO YUPEXKICHHS; BHYTPEHHSISI OTIHCh.

4.3. Bce NOKyMEHTHI JIMYHOTO Jieja MOAIIMBAIOTCA B 00JIOKKY oOpaslia, yCTaHOBJIEHHOTO B
JIOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUN; HA 00JI0KKE JOJDKHBI ObITh (haMuiIns, UMs, OTYECTBO
COTpYIHUKA.

4.4. JlnaHoMy J1eny MPUCBAUBACTCS HOMEP, KOTOPBIN (DUKCUPYETCS B XKypHAlle Y4€Ta JIMIHBIX L.
Howmep nuuHOTrO N1ena coTpyaHHKa JETCKOTO cajia MPOCTaBISIeTCS B BEPXHEM JIEBOM YIi1y 00JIOKKHU
aena.

4.5. K aHkere B JIMYHOM Jene TpukieuBaercs dotorpadusi paboTHuka (0€3 roJIoBHOTO yoOopa)
dopmara 3x4.

4.6. B muunom nene padotHuka JIOY Benercs BHYTPEHHSSI ONMKCH, Kya 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJIIUTHIX JOKYMEHTOB, JaTa WX BKJIIOYCHHS B J€J0, KOJIMYECTBO JIMCTOB, a TaKXKe Jara
U3BATHS JOKYMEHTa M3 Jieja ¢ yKa3aHUEM JIMLA, U3BSIBIIETO JOKYMEHT, U MPUYMHY U3biITHUI. B
cllydyae BPEMEHHOI'O M3bATHS JOKYMEHTa BMECTO HETO BKJIAQJBIBACTCS JHMCT-3aMEHHTENb. M3bsiTHE
JOKYMEHTOB M3 JIMYHOT'O Jiefla MPOU3BOJUTCS HCKIIOYUTEIBHO C pPa3pelieHusl 3aBeayHOIIEero
JOUIKOJIBHBIM ~ 00pa3oBaTelIbHBIM  YUPEXKACHHEM. BHYTpeHHAs  ommuch  TOJNHCHIBACTCS




JIEJIOTPOU3BOIUTENIEM, C YKa3aHUEM JaThl COCTABIICHUS.
4.7. Bce TOKYMEHTBI, TOCTYNAIOIIUE B JUYHOE JEJI0, PACIIONAral0TCsl B XPOHOJIOTHYECKOM MOPSIKE.
4.8. He nonyckaeTcst BKIIOYaTh B JUYHOE JI€JI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUEHUS], UMEIOIIINE
BpeMeHHbIe (10 10 7eT) cpoku XpaHeHus, HapuMep, CIPABKU C MECTa KUTEIbCTBA, O COCTOSIHUU
310POBBSI, O CEMEMHOM TOJIO0KEHUHU U T.II.
4.9. JIucTel TOKYMEHTOB, MOIIUTHIX B JTUYHOE JIeJI0 paOOTHUKA JOIIKOJIBHOTO 00pa30BaTEeIIHbHOTO
YUpEXKACHUS, HyMEPYIOTCS.
4.10. AukeTa sIBIICTCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JI€JIa, MPEJCTABIISIOMNUM CO00M TIepeueHb
BOIPOCOB O OMOrpaguuecKuxX MaHHBIX COTPYJHHKA, €ro 00pa30BaHUM, BBIIOIHIEMOH padoTe C
HayaJsia TpYJOBOH JNeATEIbHOCTH, CEMEHHOM IMOJIOKEHUH, MECTE MPOMUCKU WU MPOKUBAHUS U T.II.
AHKeTa 3amonHSETCS PAOOTHUKOM CaMOCTOATENBHO MpH odopmieHuu mnpuéMma Ha padoTy B
JIOIIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3amoHEHNH aHKETHI paOOTHUK JTOJDKEH 3aI0JHATh Bee e€ rpadpbl, Ha BCe BONIPOCHI 1aBaTh
TMIOJIHBIE OTBETHI, HE JAOIMYCKAaTh UCIPABICHUIN WM 3a4epKUBaHUs, TPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUHU C 3aMHCSIMHU, KOTOPBIE COJAEpPKATCA B €ro JIMYHBIX JOKyMeHTax. OTpuliatenbHbIe
OTBETHI B rpadax aHKEThI 3aIMCHIBAIOTCS O€3 MOBTOPEHHSI BOIIPOCA.
4.12. Ilpu 3anonHeHnu rpadel «OOpa3zoBaHuey clieAyeT NPUMEHSITh CICIVIONHe GOPMYIUPOBKH B
3aBUCHUMOCTH OT TOT'0, KaKOW JOKYMEHT UMEeTcs Y paOOTHHUKA

*  «BBICIIEEY;

*  «HEMOJHOE BhICILIEEY;

*  «CpeaHee CrenuaIbHOey;

*  HEMOJHOE CpelHee.
4.13. B rpade «bnmxaiiimme poJCTBEHHUKN) TIEPEUNCIIIOTCS BCe WIeHBI ceMbH padoTHHKa JIOY ¢
yKa3aHHEM CTENeHH pojcTBa (OTel, MaTh, MyX, *EHa, ChIH, J0Yb, POJHBIE OpaT U cecTpa), Aanee
MEPEYUCIISIIOTCS OJTM3KKE POJACTBEHHUKHU, MPOXKUBAIOIINE COBMECTHO C paOOTHUKOM. Y Ka3bIBAIOTCS
dbaMuus, UMs, OTYECTBO U JaTa POXKACHUS KaKIOTO YICHA CEMBH.
4.14. B rpade «Brimonusemas paboTa ¢ Hayaia TpyI0BOM ACATEILHOCTH OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBUU C 3aMUCSIMU B TPYJOBOW KHIKKE. B TpymOBYIO J€SITENbHOCTD HE
BKJIFOUAETCSl BpeMsl y4eObl B 001e00pa30BaTEebHBIX IIKOJIAX, MPO(PECCHOHATBHO-TEXHUICCKUX U
IpYTUX TPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeJCHHMAX. Bce 3amucu MPOU3BOISTCS B
XPOHOJIOTHYECKOM TTOPSIJIKE.
4.15. AHKeTa TOJMHUCHIBAeTCS JHIIOM, MPUHMUMAEMbIM Ha padoTy, W JEIONPOU3BOIAUTENEM
JIOIIKOJIEHOTO 00Pa30BaTEILHOTO YUPEKACHUS MOCIE CBEPKH CBEIICHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH IOKYMEHTAMHU U 3aBEPSAETCS MEYATHIO.
416. ABtoOmorpadusi - IOKYMEHT, COJIEpKallM{d ONUCaHWEe B  XPOHOJOTHYECKOU
MOCIIEIOBATEIFHOCTA OCHOBHBIX TAIOB KU3HU U JIeATEIbHOCTH npuHuMaemoro B 10V paboTHuka.
ABTOoOHOTpadus cocTaBIseTCs B MPOU3BOJIBbHOMN (hopme, 0€3 TOMapOK U UCTIPaBICHUH.
4.17. OcHOBHbBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIICHBI B aBTOOUOTpaduu:

*  damMunus, uMs, OTIECTBO;

*  4YHCII0, MECSI U TOJ POXKICHMUS;

* TIOJlyueHHOE oOOpa3oBaHue (THe, KOTJa, B KaKWX Yy4YeOHBIX 3aBEICHHIX, IO KaKOH

CIIECIIMATILHOCTH );

*  BpeMs Hayalia TPYJIOBOM NesATEIbHOCTH;

* MPUYUHBI IEPEX0/a Ha JPYroe MECTO padoTHI;

* OTHOLIEHHE K BOMHCKON 00s3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIM4ue MPAaBUTEIHCTBEHHBIX HATPaJl, TOOIIPECHHUIA,

* CBEJICHHUS O CEMEHHOM I0JIOKEHUHU U OJIM3KUX POJACTBEHHUKAX;

* JlaTa COCTaBJICHHS aBTOOHOTrpaduy U INYHAS MMOAMKUCH COCTABIISIEMOTO.
4.18. ABtoOmorpacdwus, cocraBieHHas npu npueme B JIOY, He momiexxuT KoppektupoBke. Ilpu
HEO0OXOIMMOCTH BHECCHHSI MN3MEHECHUN WIIM JOTIOJIHEHUH, OHU (PUKCUPYIOTCSI HA OTIEIBHOM JIUCTE,
MOJNHKCHIBAIOTCS PAOOTHUKOM C YKa3aHHEM JIaThl ¥ IPUOOILAI0TCA K IEpBUYHOM aBTOOMOrpaduu. B
ciyyae OOJNBIIMX HW3MEHEHHH Ouorpauueckux JJaHHBIX pPAa0OTHUKA OT HEro MOXET ObITh




3arpeboBaHa OOHOBJIEHHAs! aBTOOHOTpadus.

4.19. ABtoOuorpadusi He 3aBepseTCsl MOAMUCIMH 3aBEAYIOIIETO JOIMIKOJIBHBIM 00pa30BaTEIbHBIM
YUPEKIEHUEM UJIU TIEYATBIO.

4.20. Konuu g0KyMEHTOB 00 00pa3oBaHUM 3aBEPSIOTCS JIMYHOM TOJIUCHIO JICIONPOU3BOIUTEIS
II0CJIE CBEPKH MX C MOJUIMHHUKAMH JJOKYMEHTOB.

4.21. JlmaHoe nmenmo BenETCsS Ha TPOTSDKEHUH BCEH TPYMOBOWM JnesreiabHOCTH paborHmka JIOV.
V3meHeHHs, BHOCHMBIE B JIMYHOE JI€J0, JOJDKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOLIUMHU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAMTENb NPUHUMAET OT MPUHUMAEMOTo Ha paboTy pabOTHUKA JIOKYMEHTHI,
MIPOBEPSIET MOJHOTY MX 3alOJHEHHS U MPABWIBHOCTh YKa3bIBA€MBIX CBEJICHHA B COOTBETCTBHM C
IIPEIbSABIECHHBIMU UM JTIOKYMEHTAMHU.

5. Yuer u XxpaHeHUe NePCOHATbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunele nena, B KOTOPBIX XpaHATCS IEpCOHANbHBIE JNaHHBbIE paboTHuKOB 1OV, sBisioTCS
JNOKyMeHTaMU «JlJI1 BHYTPEHHET O MOJIb30BAHUSY.

5.2. JIuuHOE n[EN0 PETUCTPUPYETCS, O YEM BHOCHUTCS 3amuch B <«OKypHan ydéra JMYHBIX AEI».
XKypHan copepkut caeayromue rpadsoi:

*  TOPSIKOBBIN HOMEp JIMYHOTO JEJIa;

* (amwmins, UM, OTYECTBO paOOTHUKA JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEkKIECHUS,

* JlaTa MOCTAaHOBKHU JIe€Jia HA yUeT;

* JlaTa CHATHSA JeNIa C y4eTa.

5.3. JIuyHble J1ena pacnoaaraloTcs B MOPSAKE COTIACHO UX HOMepaM JH00 B ajl(aBUTHOM MOPSIKE.
5.4. Ilocne yBosbHEHHs paOOTHUKA JTOIIKOJIBHOTO 00OPa30BaTEILHOTO YUPEXKICHHS B JINYHOE JEII0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJIEHUE O PACTOP>KEHUU TPYIOBOTO JOrOBOPA, KOMMS
IIPUKa3a O PaCTOP>KEHUH TPYIAOBOTO JI0rOBOpaA), COCTABISIETCS OKOHYATENIbHAs ONUCH, CAMO JINYHOE
neno oopmisieTcs U nepeaaeTcs A XpaHEHUs!.

5.5. JluuHble nena COTPYOHHMKOB, yBoNeHHBIX u3 JIOY, XpaHATCS B apXuBe JOLIKOJIHHOIO
00pa30BaTEIILHOTO YUPEXKICHUS B aJI(paBUTHOM ITOPSIIIKE.

5.6. He nonyckaercs:

* cooOuiaTh NepcoOHaJbHBIE TaHHbIE pA0OTHUKA TPETHEHN CTOPOHE O€3 MUCHbMEHHOTO COTIacHs
paboOTHHKA, 32 UCKIIOYEHUEM CIIy4aeB, KOI/la 3TO HEOOXOAMMO B LEJSAX MPEeayNpeKIeHUs
yrpo3bl JKU3HM U 3JI0pOBbIO pabOTHMKA, a TakkKe B ClydasiX, YCTaHOBJIEHHBIX
3aKOHOJaTesbecTBOM Pocculickoit deneparuy;

* cooOulaTh nepcoHajIbHbIe JaHHbIE pA0OOTHHUKA B KOMMEPUECKHX 1IeJIIX 0€3 ero MUCbMEHHOT O
corjiacus;

* 3ampamuBaTh HMH(MOPMAIMIO O COCTOSHUHM 370pOBbsi pabdOTHUKA JIETCKOTO cajaa, 3a
UCKJIIOUEHUEM TEX CBEACHMM, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHUS
pabOTHUKOM TPYIO0BON (DYHKIIMH.

5.7. [ocTtym K THepCOHalbHbIM JIaHHBIM paOOTHHUKOB pa3pelIaeTcss TOJbKO CIELUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JILA JOKHBI UMETh IPaBO MOJIYy4aTh TOJIBKO T€
NepCcoHaIbHbIE JaHHble pabdoTHHKa JJOY, KOTOpble HEOOXOIUMBI AJIS BBINOJHEHUS KOHKPETHBIX
b yHKIMIA.

5.8. Bce Mepbl KOHPHUICHIIMATIBHOCTH TPU YU€Te U XPaHEHHH MEePCOHANBHBIX JaHHBIX COTPYIHHKA
pacnpoCTpaHsAOTCS KaKk Ha OyMa)KHbIE, TAK M HA 3JIEKTPOHHBIE (aBTOMAaTU3MPOBAHHBIE) HOCUTENIN
uHpOpMaLIUY.

5.9. XpaHeHHe NepCOHAIBHBIX JaHHBIX TOJKHO ITPOUCXOIUTH B IIOPSIIKE, UCKIIIOYAIOLIEM UX YTPaTy
WM UX HETIPAaBOMEPHOE HCIIOIb30BaHUE.

6. locTyn K nepcoHaJIbHBIM JaHHBIM padoTHUKOB /IOY

6.1. BuyrpeHHuii 1ocTym (I0CTYI BHYTPH JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEIKICHHS).

6.1.1. [IpaBo oCTYIA K IEPCOHAIBHBIM JIaHHBIM paboTHuka JIOY uMeror:

6.1.2. IlepeyeHp JMI, UMEIOLIUX JOCTYH K MEPCOHAJIbHBIM JaHHBIM PAaOOTHHUKOB, OMpenesseTCs




MPUKA30M 3aBEAYIONIETO M THCHbMEHHOTO 0053aTelNbCcTBA O HEpa3IAICHHH TEePCOHATBHBIX
JTAHHBIX PaOOTHHUKOB.

6.2. Baemrnuii nocTyr.

6.2.1. K wuumcmy wmaccoBeIXx TmOTpeOUTENeld TEPCOHAIBHBIX JAaHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTEeIbHOTO YUPEXKIEHUS MOKHO OTHECTH TOCYJAapCTBEHHBIE U HETOCYJapCTBEHHBIE
(YHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJLHBIE OpPraHbl MMEIOT JOCTYN K WH(GOpMAalUUd TOIBKO B chepe cBoei
KOMIIETEHIIUH.

6.2.3. Opranuzaiuu, B KOTOpPBIE COTPYIHHUK MOXKET OCYIIECTBISATH MEPEUHUCICHUS JICHEKHBIX
CpelCTB (CTpaxoBble KOMIAHUHM, HETOCYJAapCTBEHHbIE NMEHCHOHHBIE (OH[BI, 0JaroTBOPUTEIbHBIC
OpraHu3allui, KPEAUTHBIE YUYPEXKIECHHs), MOTYT MOJYYUTh AOCTYI K MEPCOHAIBHBIM JAHHBIM
paboTHUKA TOJBKO B CIIydae €ro MUCbMEHHOT'O pa3peieHusl.

6.2.4. Ilepenaya nepcoHaIbHBIX JTAHHBIX cOTpyaHUKa JIOY ApyruM opraHu3aiusm:

* CBelEHHUS O paboTalolleM COTPYIHUKE WIHM YK€ YBOJIEHHOM MOTYT OBITH MPEIOCTaBIICHBI
JIpYroil OpraHu3allid TOJIBKO C THUCHBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alliu, C
MIPUJIOKEHNEM KON HOTapuajabHO 3aBEPEHHOT0 3asBJICHHS paOOTHUKA;

* T[EepCOHANbHBIC JaHHBIE pA0OTHUKA JETCKOTO CajJa MOTYT OBITh MPEIOCTABICHBI
POACTBEHHUKAM WJIM YIEHAM €ro CEMbH TOJbKO C MHHUCBMEHHOI'O pa3pelieHus camMoro
COTpY/AHHKA.

* B cllydae pa3Bojia ObIBIIasi cympyra (Cympyr) UMEIOT MpaBO OOPATUTHCA B JOLIKOJIHHOE
o0pa3oBaTelIbHOE YUPEKICHHE C MHUCHMEHHBIM 3alpocoOM O pa3Mepe 3apaboTHOW IUIaThI
cotpyanuka 6e3 ero cornacust (YK PD).

7. 3ammMTa NePCcOHANbHBIX TaHHBIX padoTHUKOB JJOY
7.1. Tlox yrpo30ii WM OMACHOCTBIO YTPAaThl NIEPCOHANBHBIX JAHHBIX OHUMAETCS €AMHUYIHOE HIIH
KOMIUIEKCHOE, peallbHOe WM [OTCHIMAdbHOE, aKTUBHOE WJIM [AaCCUBHOE MPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHMX WJIM BHYTPEHHUX HCTOYHHMKOB YIpO3BI CO3/1aBaTh
HEeOJIaronpusTHBIE COOBITUS, OKa3blBaTh JE€CTAOMIM3UPYIOIIEE BO3JCHCTBUE Ha 3alUIIAEMYIO
nH(pOpMalLIHIO.
7.2. Puck yrposbl J100bIM HH(POPMAIIMOHHBIM pEcypcaM CO3[al0T CTHXUIHBIE OeICTBUS,
HKCTPEMANIbHBIC CUTYAIMH, TEPPOPUCTUYCCKHE ICHCTBUS, aBApUU TEXHHUYECKUX CPEICTB U JIMHUHA
CBSI3H, IPyrUe 00ObEKTUBHBIE 0OCTOSTENBCTBA, a TAKKE 3aMHTEPECOBAHHBIC  HE3aWHTEPECOBAaHHBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.
7.3. 3amuTa MEpCOHANBHBIX JAHHBIX MPEJCTABISIET COOOM IKECTKO pPEerJaMeHTUPOBAHHBIN WU
JTMHAMUYECKH-TEXHOJIOTHUECKUI  TPOLIECC, MPEAyNpPeXNAIONINiA  HapylIeHHe JIOCTYITHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUACHIUAIBHOCTH MEPCOHAJIBHBIX JAHHBIX M, B KOHEYHOM
cdyeTe, OOEeCMEeYMBAIOIIMK JTOCTATOYHO HAJACKHYIO O€30macHOCTh HWHGOpPMAIMK B IPOIEcCce
YIpaBJIE€HYECKOI M  NPOU3BOJACTBEHHOW  JEATENBHOCTH  JIOIIKOJBHOIO  00pa3oBaTeIbHOTO
YUPEKIACHUS.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHUKA OT HEMIPABOMEPHOTO MX UCIIOJIb30BAHMSI WIIH YTPAThI
noJDKHA OBITh oOecriedeHa 3aBeayromuM JIOY 3a cyer cpencTB AOMIKOILHOTO 00pa30BaTEIBHOTO
YUPEXKICHUS B MOPSAIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMHU.
1.5. "Buympennsan 3awguma''.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHHMPOBAHHOTO JOCTYHa K MEPCOHAJIBHBIM JaHHBIM
SBJIAETCA, KaK MPaBUIIO, IEPCOHA, pabOoTaIOLIH C JOKYMEHTaMH U 6a3aMu 1aHHbIX. Pernmamenranus
J0CTyTa TepcoHalla K KOH(HUIEHIIMATBHBIM CBEJICHUSAM, TOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B
YHCJIO OCHOBHBIX HaNpaBiICHUI OpPraHU3allMOHHOM 3amMThl MHPOpPMAIMK U MpeJHa3HayeHa IS
pasrpaHUyYeHUs] TOJHOMOYHMH MEXIYy aIMUHUCTpAllMed U CICHHATNCTaMU  JIOMIKOJIBHOTO
00pa3oBaTeIbHOTO YUPEKIACHUS.
7.5.2. JIna oOecriedeHWss BHYTPEHHEHW 3alUThl  [EPCOHANBHBIX JIAHHBIX paborHHKOB JIOY
He00X0/IMMO cO0JII0IATh PAJT MEp:

* OrpaHMYCHHE W pErVIAMEHTalUsl COCTaBa PAOOTHHKOB, (YHKIHMOHAIBHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(MUICHIINATBHBIX 3HAHUM;
* cTporoe u30upaTeNbHOE M OOOCHOBAHHOE pACIpECICHHE IOKYMEHTOB W HH(OpMAIHH
MeX1y paOOTHUKAMH JIETCKOTO CaJia;
*  pamMoOHAJIBLHOE pa3MelleHHne PadouMXx MECT PaOOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOIHLHOE HCIIOJIb30BaHUE 3alUIaeMOoi HHpopMaInu;
* 3HaHWEe pPa0OTHUKOM JIOIMIKOJIBHOTO 00pa30BaTEIBHOTO  YUPSHKICHUS  TpPeOOBaHUMI
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB IO 3aIUTe HHPOPMAIIUN U COXPAHEHHUH TailHbI;
* Hajguuue HeoOXOJUMBIX YCJIOBUH B MOMEIIEHUU Al paboThl ¢ KOH(UIEHIUAIbHBIMU
JIOKyMEHTaMH ¥ 0a3aMu JaHHBIX;
* OmpeeseHUe W periiaMeHTaIisl CocTaBa paOOTHUKOB, MMEIONIUX MPaBo J0CTyna (BXoja) B
MTOMEIIIEHNE, B KOTOPOM HAXOJUTCS BHIYUCIUTENbHAS TEXHUKA,
* OpraHu3zanys MOpsaKa YHUYTOXKEHUS HHPOpMAIUY;
* CBOEBPEMEHHOC BBLISBICHHE HAPYIICHHUS TPEOOBAHUN Pa3pEIIUTEIILHON CHUCTEMBI JOCTYIa
pabOTHUKAMH;
* JMYHBIC JIela MOTYT BBIAABATHCS JIEJIOMPOU3BOIUTENIO (CEKPETapio) TOJIBKO 3aBEAYIONINM
JIOY u B UCKITIOUUTETBHBIX CIyYasiX, 0 MUCbMEHHOMY pa3pelIeHHIO 3aBEAYIONIET0 JETCKUM
CaJioM, - PYKOBOJHUTENIO CTPYKTYPHOTO TOApa3ielieHus] (HampuMep, MpH MOJATOTOBKE
MaTepHaoB JIJIs aTTeCTAallui paOOTHUKA).
7.5.3. 3ammTa nepcoHaabHbIX JAHHBIX COTPYAHHMKA HA AIEKTPOHHBIX HOCUTEISX.
Bce nmamnku, comep:xaiiue nepcoHallbHbIe JaHHbIE COTPYIHUKA, JODKHBI OBITh 3aIIUIICHBI TApOJIEM,
KOTOPBIA COOOIIACTCS] PYKOBOJIUTEIO CITY>KOBI YIIPABICHUS IEPCOHATIOM U PYKOBOJIUTEIIO CITYKObI
MH(OPMALIMOHHBIX TEXHOJIOTHIl.
7.6. "Buewnsnn 3auwquma'’
7.6.1. Tlog MOCTOPOHHMM JIMIIOM MOHUMAaeTCs JI000e JHUI0, HE HMMEIoIlee HETmOCPEICTBEHHOTO
OoTHOMICHUs K nestenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue nHIa HE AOHKHBI 3HATH pacmpeneneHue GyHKIui, pabodre mporecchl, TEXHOIOTHIO
cocTaBlieHUs1, 0()OPMIICHUSI, BEJICHUS M XpaHEHUS JIOKYMEHTOB, JIMYHBIX JIe] H Pa00YNX MaTePHAIIOB
y IeIOMpPOU3BOaUTENS (CEKpeTaps).
7.6.2. st obecrieyeHMs BHEITHEH 3alUThI IEPCOHATBHBIX JIAHHBIX COTPYAHUKOB JIOY HeobxoauMo
co0aroaaTh psa Mep:
*  MOPSJIOK IIPHEMA, yIeTa U KOHTPOJIS JeATEITBHOCTH MTOCETUTEIICH;
* TMOPSIOK OXpaHbl TEPPUTOPHH, 3MaHUN M TOMEUICHHH OIIKOJIHLHOTO 00pa3oBaTEIbHOTO
VAP ICHUS;
* TpeOoBaHUs K 3amIUTe HHPOPMAIIMH ITPH UHTEPBHIOMPOBAHUHU U COOECETOBAHUSX.
7.7. Bce nuiia, cBI3aHHBIE C TIOJIy9eHHEM, 00paOOTKOM M 3aIIMTON TIEPCOHATBHBIX JAaHHBIX, 00S3aHBI
MOJMHUCATh 005A3aTeIHCTBO O HEPA3TJAIICHUU MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB JOIIKOIHHOTO
00pa30BaTEIbHOTO YUPEKICHHUS.
7.8. Kpome Mep 3amuThl IEpCOHATBHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
denepanyuy, 3aBeIYIOIIANA JONIKOJBEHBIM 00pa30BaTEIBHBIM YUPEKICHUEM, a TAKKE COTPYIHHKU
MOTYT BbIpa0aThIBATh COBMECTHBIE MEPHI 3aLTUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

8. IlpaBa n o6s13aHHOCTH PadoTHHKOB /IOY no 3ammTe UX MePCOHATBHBIX JAHHbBIX
8.1. 3akperuieHne mpaB pabOTHHKA, PETVIAMEHTHPYIOIIMX 3aIIUTY €ro0 NEepCOHAIBHBIX JaHHBIX,
o0ecrieynBaeT COXPaHHOCTh MOJIHOW U TOYHOW MH(POPMALIUU O HEM.
8.2. PaboTHMKHM HOJDKHBI OBITH O3HAKOMIICHBI IO PACHUCKY C JOKYMEHTaMH JOIIKOJIEHOTO
00pa30BaTEIILHOTO YUPEKICHUS, YCTAHABIMBAIOIUMHE MOPSJ0K 00pabOTKH MEePCOHATBHBIX TaHHBIX
pabOTHHKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOW 00JIaCTH.
8.3. PaboTHHMK JOIIKOJIBHOTO 00pa30BAaTEIbHOTO YUYPEXKICHHS O0s3yeTcsi MpeaoCTaBIsATh
NepCOHANIbHBIE JJaHHBIE, COOTBETCTBYIONINE AEHCTBUTEILHOCTH.
8.4. PaGOTHHMK MMeEET MpaBo:

*  Ha NOJHYI0 HH(OPMAIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe 3THUX JaHHBIX;

¢ cBOOOIHOrO OECIUIATHOIO JOCTYNa K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha




MOJIyueHHe KOMHMK 000 3amucH, colepikalieil mepcoHalbHbIe TaHHBIE PaOOTHHKA, 3a
HCKJIIOUCHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickoit deaepanuu;

*  Ha OINpeJeCHUe CBOUX MPEACTABUTENEH [ 3a1UThl CBOMX EPCOHANIBHBIX JIaHHBIX;

* JIOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKHM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CIIEIMANIMCTA TI0 CBOEMY BBIOODY;

* TpeOoBaTh UCKIIOUYNTH WA UCTIPABUTH HEBEPHBIC MM HETIOHBIC TIEPCOHANIBHBIE JTaHHBIE, a
TaK)Ke JIaHHbIe, 00paboTaHHBIE C HAPYIIEHUEM TPEOOBAHMUIA;

 1pu orkaze 3aeayromero JOVY UCKIIOYNTh WM HUCIPABUTH IEPCOHAJIBHBIC JaHHbBIC
paboTHUKA UMEET MPABO 3asBUTH B MUCbMEHHOU (pOpME 3aBEyIOIIEMY O CBOEM HECOTJIACHUU
C COOTBETCTBYIOIIUM 00OOCHOBAaHHUEM TaKOT'O HECOTJIACHSI,

* T[epCOHANbHBIC JaHHBIC OIICHOYHOI'O XapakTepa PaOOTHHK JETCKOTO cajJa WMEET TPaBo
JIOTIOJTHUTH 3asIBJICHUEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOoBaTh W3BEIICHUS 3aBEAYIONIMM JIETCKHM CaJOM BCEX IUI, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHBIC WJIM HEMOJIHbIE IEPCOHANBHBIE JaHHbIE pabOTHHWKA, 000 BCexX
MIPOU3BE/ICHHBIX B HUX UCKIIFOYEHUSX, UCTIPABIICHUAX WM JIOMOTHEHUSX;

* o0xanoBaTh B cyzAe JtOObIe HEMPaBOMEpPHBIE NEHCTBUN WM OE3EHCTBUS 3aBEIYIOIIETO
JIOITKOJIBHBIM ~ 00pa30BaTeNIbHBIM ~ YUpPEXKJACHHEM TIpu 00paboTke W 3aluTe ero
MePCOHABHBIX TAHHBIX.

8.5. B nensix o0ecneueHus IOCTOBEPHOCTH MIEPCOHANBHBIX JaHHBIX paOoTHUKU JIOY 00s3aHEL:

* npu opopmieHUU Ha pabOTy MPEACTABIATH JOCTOBEPHBIE CBEICHHS B MOPSIKEe U 00BEME,
MPEyCMOTPEHHOM  HacTtosmuM  [lonokeHMEeM M 3aKOHOJATENBCTBOM  Poccuiickoi
denepanuu;

* B Clly4ae M3MEHEHHUs CBOUX IMEPCOHAIBHBIX JAHHBIX, COOOIIAaTh 00 ATOM 3aBEAYIOIIEMY
IETCKUM cazoM B TeyeHue 10 nneii.

8.6. PaborHuku craBar 3aBeayromiero JIOY B wm3BecTHOCTh 00 W3MEHEHUH (aMWIHH, WMEHH,
OTYECTBa, JAaThl POXKICHHUS, YTO TOTy4yaeT OTPaKEHHE B TPYAOBOM KHIDKKE Ha OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIUMOCTH H3MEHSIOTCS JaHHBIe 00 00pa3oBaHWH,
npodeccun, CenuaaTbHOCTH, TPUCBOSHUHN HOBOTO paspsiaa | Ip.

8.7. B mensx 3amuThl YaCTHOW JKWU3HU, JIMYHOM M CEMEHHOW TalHbI PaOOTHHKH HE IOJKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00paOOTKY MEpPCOHANBHBIX NAaHHBIX TOJNBKO C WX COTJacHs,
MOCKOJIBKY 3TO MOKET MOBJIEYh MPUUYUHEHHE MOPATBLHOTO, MAaTEPHUAIBHOTO BpeIa.

9. OTBeTCTBEHHOCTH 3a pa3rjanleHue KOH(QUAeHUHAJbHOH WHEQOPMALNU, CBI3aHHOH C
NePCOHATbHBIMY IAHHBIMH

9.1. Ilepconanrvnass omeemcmeeHHOCMb - OIHO W3 TJAaBHBIX TpPeOOBaHUH K OpraHU3alUU
(YHKIIMOHUPOBAHUS CUCTEMbI 3alUThl NEPCOHAJIBHON HH(pOpPMAIMU M 00S3aTENLHOE YCIIOBHE
obecnieueHust 3PPEKTUBHOCTU ITON CHCTEMBI.

9.2. 3amuTa nnpaB paOOTHUKA, YCTAaHOBIECHHBIX 3aKOHOAaTeNbCTBOM PD 1 HacTosmmum [lonoxenuem,
OCYILIECTBIISIETCS CYJOM B LIEISAX IPECEUCHUs HENPaBOMEPHOI'O HCIOJIb30BaHUS IEPCOHAIBHBIX
JaHHBIX Pa0OTHUKA, BOCCTAHOBJICHUSI HAPYLICHHBIX IPAaB U BO3MEIIEHUS NPUYMHEHHOIO yiepoa, B
TOM YHCJI€ MOPAJILHOTO Bpe/a.

9.3. Kaxplii COTpYAHUK JOUIKOJIBHOTO 00pa30BaTENbHOI0 YUPEKICHHS, OTYIArOMUil st pabOoThI
KOH(UIEHIMAIbHBIM JOKYMEHT, HECET €AMHOIMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTh HOCUTEJS U
KOH(HIEHIINATBHOCTh UH(OPMAIIHH.

9.4. Jluna, BUHOBHBIC B HAPYIICHHH HOPM, PETYIHPYIONIMX IOJydYeHHE, 0O0paOdOTKy M 3aIIUTy
NEPCOHATBHBIX  JAHHbIX  Pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  AJAMHUHUCTPATHBHYIO,
IPaXXAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (heaepajbHbIMU
3akoHamu Poccuiickoit deneparum.

9.5. 3a HencnoNHEHNE WM HEHAJIeXKalllee UCTIOJHEHHE Pa0OTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero OOs3aHHOCTEH TO COOJIOJCHUIO YCTAaHOBJICHHOTO TNOpsijAKa paboThl CO CBEACHUAMHU
KoH(puAeHIMaNBHOTO XapakTepa 3aBenayrommii JIOY BhnpaBe nNpuUMEHSATh TPEAYCMOTPECHHBIC
TpyaoBBIM KOJJEKCOM AMCUUIUIMHAPHBIC B3BICKAHHS.



9.6. JloiKHOCTHBIE JHMIA, B OO0S3aHHOCTH KOTOPBIX BXOJHUT BEJCHHE MEPCOHAIBHBIX JIAaHHBIX
COTpYIHHUKA, 0053aHbI 00ECNeYUTh KaKJOMY BO3MOKHOCTh O3HAKOMJICHHMS C JIOKYMEHTaMHU U
MaTepuallaMi, HEMOCPEICTBEHHO 3aTParuBalOIIMMH €ro IpaBa M CBOOOJBI, €CIM HHOE He
MIpe1yCMOTPEHO 3akoHOM. HernpaBomMepHbIil 0TKa3 B Ipe0CcTaBICHUN COOPAaHHBIX B YCTAHOBIEHHOM
MOpSAKE JTOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IPEJOCTABICHUE TAKMX JOKYMEHTOB WJIM HHOMN
nHpoOpMallud B Clydasix, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MpPENOCTaBIECHUE HEIMOJHOM WIIN
3aBeJIOMO JIOKHOM MH(OpMAIMK - BIICYET HAJOXKEHHUE Ha JOKHOCTHBIX JIMIl a/IMUHUCTPATUBHOTO
urpacda B pazmepe, onpeaensiemom Kogekcom 06 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX.

9.7. B cootBercTBUM C ['pa)XIaHCKUM KOJEKCOM JIMIAa, HE3aKOHHBIMH METOJAMHU IOJYYUBIIHE
MH(pOpPMAIIHIO, COCTABISIONIYIO CIIYXEOHYI0 TaliHy, 0053aHbl BO3MECTUTh NMPUYMHEHHBIC YOBITKH,
IpUYEeM Takas ke 0053aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HapylIEHHE HEMPUKOCHOBEHHOCTH YACTHOM KHU3HU (B TOM
qucie HE3aKOHHOE COOMpaHHe WM pPaCIpOCTpaHEHHWE CBEACHMH O YacTHOW >KH3HHM JIMIIA,
COCTABJISIONIETO €T0 JUYHYIO WM CEMEHHYI0 TaliHy, O€3 €Tro COriacus), HeMPaBOMEPHBIN JOCTYI K
OXpaHseMOW 3aKOHOM KOMITBIOTEpHOW HMH(pOpMAIMM, HEMPAaBOMEPHBIH OTKa3 B MPEJOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM MOPSAKE IOKYMEHTOB U CBEACHUI (€CITU 3TU JeSTHUS IPUUUHUIH Bpel
IpaBaM M 3aKOHHBIM HMHTEpecaM TpaK[aH), COBEPILEHHBIE JIMIIOM C HCIOJIb30BAHHEM CBOETO
CIIY>keOHOT0 MOJIOKEHUS HaKa3bIBaeTCs mTpadoM, TudOo JIUIIeHHEM IIpaBa 3aHUMAaTh ONPeIeTICHHbBIE
JOJDKHOCTH WIIM 3aHUMATHCS ONPEACTICHHON JEATeNbHOCThIO, THO0 apecToM B cOOTBeTCTBUH ¢ YK
Poccuiickoit @enepanuu.

9.9. HemmpaBoMepHOCTB JeSTETLHOCTH OPraHOB rOCYIapCTBEHHON BIACTH U OpTaHU3aIuii 1o cOopy u
MCIIOJIb30BAHHUIO MTEPCOHATIBHBIX TAHHBIX MOXET OBITh YCTAHOBJICHA B CY/I€0HOM TMOPSIJIKE.

10. 3ak/r04uTeIbHBIE MOJIO0KEHUSA

10.1. Hacrosimee IlonoxxeHue siBIsieTCs JIOKaJIbHBIM HOpMAaTUBHBIM akToM IOV, mpuHuMaercs Ha
ObmeM cobpanuu pabOTHUKOB, coriacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM U YTBEPKIACTCS
(iubo BBOAMTCS B JACHCTBHE) MPUKA30M 3aBEAYIOLIETO JIONIKOJBHBIM 00pa30BaTEIbHBIM
YUpEKICHUEM.

10.2. Bce u3MeHEHHs W JONOJHEHUS, BHOCHMBIE B Hacrosmiee llomoxkeHue, opopmIsioTcs B
MUCBEMEHHOM (hOpMe B COOTBETCTBUU JCHCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.
10.3. TlomoxeHWEe TPUHUMAETCS HA HEONPEACNCHHBIM CpOK. VI3MEHEHUS W [OMOJHEHUS K
[TonoxeHuto NpUHUMAIOTCSA B TOpsiAKe, peaycMoTpeHHoM 11.10. 1. Hactosmero Ilonoxenus.

10.4. Tlocne npunstus [lonoxeHus (WM W3MEHEHMH W JIOTIOJHEHUH OTICNIBHBIX IMYHKTOB W
pa3lesoB) B HOBOHM peJakluy Ipeaplaylas pelakliis aBTOMaTUUECKH yTPAunBaET CUILY.
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